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Advertising Policy

Advertisements may subject to review,
rejection or acceptance by the advertising
board. All advertising must meet the standards
set by The Echo’s advertising board prior to
publication.

Publication and Distribution Dates
The Echo publishes on Monday and is
distributed on Wednesday.

Circulation
The Echo prints 5500 copies per issue. A single
issue is provided at no charge to students.

Foace Reservations

Advertising space must be reserved in advance
Friday by noon before the publication date.
Late reservations will be accepted at the
discretion of the advertising director and/ot
business manager. Space size may not be
adjusted after Friday by noon before the
publication date.

Artwork Deadline

All artwork and graphics must be provided via
e-mail to advertising@ucaecho.net by Monday
at noon on the publication date. Otherwise,
space reservations will be cancelled.

Cancellation

Cancellations will be accepted until the
deadline for space reservations. If advertising
is cancelled due to the lack of artwork, the
advertiser will still be held liable for the
charges incurred.

Errors

The Echo will be responsible for the first
insertion of an incorrect advertisement unless
the advertisement was provided camera-ready
by the advertiser or its agent. In such case, the
advertiser or agent will be held liable. The
liable cost cannot exceed the original cost of
the ad.

Proofs

Advertisement proofs may be available at the
request of the advertiser or agent. Contact the
advertising director for more information.

Tear Sheets
A single tear sheet will be provided with each

invoice. Additional tear sheets are available for
$3 each.

Billing

The Echo will bill within a month of
publication. If an invoice or tear sheet has not
been received after 30 days of insertion, please
notify the advertising office immediately of the
error.

It is the sole responsibility of the advertiser or
agent to notify The Echo of mailing address
changes.

Date Due

All outstanding invoices are due within 30 days
of invoice date unless prior arrangements have
been made with the advertising director.

Payment

The Echo accepts checks, money orders and
departmental transfers. Cash is accepted if paid
in-person at The Echo’s advertising office or
paid to a sales representative.

Late Fee

A 25 percent late charge will be assessed on all
outstanding invoices that are more than 30
days past due.

After 45 days, all outstanding invoices will be
turned over to a collections agency for further
action.

If invoice is turned over, the advertiser or
agent will be responsible for original invoice
charges, a 25 percent late fee and additional
service costs incurred from the collections
agency.

Credit Cancellation

If payment has not been received within 60
days of invoice date, The Echo’s advertising
board may choose to discontinue accepting
advertisements from a specific advertiser,
agent or entire firm.

Discounts

The Echo offers three separate discounts that
may be stacked. Discounts may not exceed 15
percent of the full advertisement cost.

A five percent discount is available to all
registered student organizations and academic
departments.

A five percent discount is available if
advertisement is pre-paid. Pre-payment must
be received at The Echo’s advertising office by
Monday at noon on the publication date.

A five percent discount is available if
advertiser or agent purchases advertisements
for the entire Spring or Fall semester. Offer

only available if purchased before the
publication of the first issue of the semester.

Inserts

The Echo will accept pre-printed inserts only. A
copy of the insert must be provided to the
advertising director five days in advance of the
publication date for review for acceptability.
The complete set of pre-printed inserts must
arrive at the Log Cabin Democrat five days
before the distribution date.

Sze Specification

The Echo is printed on offset broadsheet
newspaper with six columns per page. A single
column is 1.833 inches.

Full four-color advertisements must be
purchased as a full broadsheet page.

Spot color is not available.

Half page advertisements are arranged in a 6
column by 10-inch space.

Quarter page advertisements are arranged in a
three column by 10-inch space.

Advertisements are priced by the number of
columns multiplied by the number of inches
(columns x inches).

1 column 1.8332
2 columns 3.8332
3 columns 5.8332
4 columns 7.8332
5 columns 9.8332
6 columns 11.8332

Artwork Specification

All artwork and graphics must be at least 300
dpi. The Echo is not responsible for distortion
caused by artwork or graphics improperly
submitted.

The Echo prefers advertisers and agents submit
artwork as a PDF (portable document format)
optimizing for press quality.

However, The Echo will also accept artwork
and graphics in the .jpeg, .jpg, .eps and .tiff

image formats.

Additional Services
In-house advertisement design is available to
advertisers and agents at no additional cost.

Complex advertisements including works with
advanced artwork or graphics may incur
additional charges. Extra charges will be
assessed at the discretion of the advertising
director and/ot business manager.

Advertisers or agents will be notified of the
additional charges before Monday at noon on
the publication date.
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A five percent discount is available if advertisement is
pre-paid. Pre-payment must be received at The Echo’s
advertising office by Monday at noon on the publication
date.

A five percent discount is available if advertiser or agent
purchases advertisements for the entire Spring or Fall
semester. The discount is only available if
advertisements are purchased before the publication of
the first issue of the semester.
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The Echo

Special Issues

Valentine's Day Issue February 14
Spring Break Issue March 21
Finals Week Issue April 25

Important Dates

Classes begin January 11
MLK Day January 15
Valentine's Day February 14
Spring Break March 26 - 30
Classes end April 26

Study Day April 27

Finals Week April 30 - May 4
Graduation May 5

The Echo publishes on Monday and is distributed on
Wednesday. The Echo prints 5500 copies per issue. A
single issue is provided at no charge to students.

Advertising space must be reserved in advance Friday by
noon before the publication date. Late reservations will
be accepted at the discretion of the advertising director
and/or business manager. Space size may not be adjusted
after Friday by noon before the publication date.

All artwork and graphics must be provided via e-mail to
advertising@ucaecho.net by Monday at noon on the
publication date. Otherwise, space reservations will be
cancelled.
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Advertising Policy

Advertisements may subject to review,
rejection or acceptance by the advertising
board. All advertising must meet the standards
set by The Echo's advertising board prior to
publication.

Publication and Distribution Dates
The Echo publishes on Monday and is
distributed on Wednesday.

Circulation
The Echo prints 5500 copies per issue. A single
issue is provided at no charge to students.

Space Reservations

Advertising space must be reserved in advance
Friday by noon before the publication date.
Late reservations will be accepted at the
discretion of the advertising director and/or
business manager. Space size may not be
adjusted after Friday by noon before the
publication date.

Artwork Deadline

All artwork and graphics must be provided via
e-mail to advertising@ucaecho.net by Monday
at noon on the publication date. Otherwise,
space reservations will be cancelled.

Cancellation

Cancellations will be accepted until the
deadline for space reservations. If advertising
is cancelled due to the lack of artwork, the
advertiser will still be held liable for the
charges incurred.

Errors

The Echo will be responsible for the first
insertion of an incorrect advertisement unless
the advertisement was provided camera-ready
by the advertiser or its agent. In such case, the
advertiser or agent will be held liable. The
liable cost cannot exceed the original cost of
the ad.

Proofs

Advertisement proofs may be available at the
request of the advertiser or agent. Contact the
advertising director for more information.

Tear Sheets
A single tear sheet will be provided with each
invoice. Additional tear sheets are available for
$3 cach.

Billing

The Echo will bill within a month of
publication. If an invoice or tear sheet has not
been received after 30 days of insertion, please
notify the advertising office immediately of the
error.

Tt is the sole responsibility of the advertiser or
agent to notify The Echo of mailing address
changes.

Date Due

All outstanding invoices are due within 30 days
of invoice date unless prior arrangements have
been made with the advertising director.

Payment

The Echo accepts checks, money orders and
departmental transfers. Cash is accepted if paid
in-person at The Echo’s advertising office or
paid to a sales representative.

Late Fee

A 25 percent late charge will be assessed on all
outstanding invoices that are more than 30
days past due.

After 45 days, all outstanding invoices will be
turned over to a collections agency for further
action.

If invoice is turned over, the advertiser or
agent will be responsible for original invoice
charges, a 25 percent late fee and additional
service costs incurred from the collections
agency.

Credit Cancellation

If payment has not been received within 60
days of invoice date, The Echo’s advertising
board may choose to discontinue accepting
advertisements from a specific advertiser,
agent or entire firm.

Discounts

The Echo offers three separate discounts that
may be stacked. Discounts may not exceed 15
percent of the full advertisement cost.

A five percent discount is available to all
registered student organizations and academic
departments.

A five percent discount is available if
advertisement is pre-paid. Pre-payment must
be received at The Echo’s advertising office by
Monday at noon on the publication date.

A five percent discount is available if
advertiser or agent purchases advertisements
for the entire Spring or Fall semester. Offer

only available if purchased before the
publication of the first issue of the semester.

Inserts

The Echo will accept pre-printed inserts only. A
copy of the insert must be provided to the
advertising director five days in advance of the
publication date for review for acceptability.
The complete set of pre-printed inserts must
arrive at the Log Cabin Democrat five days
before the distribution date.

Size Specification

The Echo is printed on offset broadsheet
newspaper with six columns per page. A single
column is 1.833 inches.

Full four-color advertisements must be
purchased as a full broadsheet page.

Spot color is not available.

Half page advertisements are arranged in a 6
column by 10-inch space.

Quarter page advertisements are arranged in a
three column by 10-inch space.

Advertisements are priced by the number of
columns multiplied by the number of inches
(columns x inches).

1 column 1.8332
2 columns 3.8332
3 columns 5.8332
4 columns 7.8332
5 columns 9.8332
6 columns 11.8332

Artwork Specification

All artwork and graphics must be at least 300
dpi. The Echo is not responsible for distortion
caused by artwork or graphics improperly
submitted.

The Echo prefers advertisers and agents submit
artwork as a PDF (portable document format)
optimizing for press quality.

However, The Echo will also accept artwork
and graphics in the .jpeg, .jpg, .eps and .4ff
image formats.

Additional Services
In-house advertisement design is available to
advertisers and agents at no additional cost.

Complex advertisements including works with
advanced artwork or graphics may incur
additional charges. Extra charges will be
assessed at the discretion of the advertising
director and/or business manager.

Advertisers or agents will be notified of the
additional charges before Monday at noon on
the publication date.

To secure advertising in The Echo, you must agree to the attached terms and
conditions. These terms are to ensure that our production runs smoothly and
you, as the advertiser or agent, get the best advertising possible in our
publication. If you do not agree to terms and conditions of this contract, The
Echo reserves the right to decline advertising from you as an individual, agent,
organization or business.

Advertiser/Agency Advertiser/Agency Rep.

The Echo Sales Rep. Date
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